
FORM-D DEGREE PLAN Commissioned Lay Pastor Academy  
THE INSTITUTE FOR PASTORAL STUDIES (TIPS) 

 
Academic Year: 2006-2007 

 
Student ID#:  Student Name:      DOB:  
 
Student Home Address: 
 
Student E-mail:     Home Phone:   Cell Phone:   
 
Congregational Membership: 
Church Address: 
 
Church E-Mail:     PHONE:   FAX: 
Church Web Site: http://www. 
Church Pastor/Moderator:         E-Mail:  
 
Date, Name and Address of Congregation Where Ordained: 
 
 
Date Application (with all supporting documents and forms) completed and submitted: 
 
Date Degree Plan approved:  Applies to Academic Years: 
 
Degree Status:   Full Time__  Part Time__  Leave of Absence (From-To): 
 
Date Study Guide Packet Submitted and Approved (minimum 1 paper/project per area): 
Administration  
Christian Education  
Pastoral Care   
Personal Faith & Motives  
Polity  
Worship  
Old Testament 
New Testament  
Theology 
History  
 
Minimum Required Intervention Courses 
B1 Introduction to Old Testament 
B2 Introduction to New Testament 
C1 Basic Sermon Preparation and Delivery  
C2 Introduction to Christian Education 
C3 Administration and Dynamics of a Small Church 
C4 Presbyterian Polity  
C5 The Presbyterian Elder as a Leader 
C6 Introduction to Christian Care Giving 
H1 Survey of Christian History 
R1 Reformed Theology 
R2 Sacraments: Communion and Baptism 
R3 Special W Worship Services: Weddings and Funerals 
4 Additional Elective Courses 
 1. 
 2. 
 3. 
 4. 
 



 
 
Educational Good Standing Status: Submitted per each academic year, (Example: Sept. 1, 2006 through Aug. 31, 2007) 
5 documented approved Events,  
1 Annual Meeting,  
2 Courses   
 
Date CLP Comprehensive Exam Passed: 
 
Date Degree Requirements Completed and Assessed as Ready to Contact COM to request to take Exam and 
submit a Contract: 
 
Degree Plan Guidelines:   

1. Submit and Receive Written Approval of Degree Plan*. 
2. Maintain Educational Good Standing Requirements per academic year.  (If not maintained, you may reapply according to current 

degree plan at the time of reapplication.  Reapplication includes an application fee and may require repeating and/ or taking 
additional courses and attending additional events. 

3. To earn a course “Pass” attend the entire class time, complete all course requirements at a standard of satisfactory work.   Submit all 
assignments and verify that they are on file.  Currently, individual courses do not require an exam to pass, but you will be examined 
by both the TIPS Lay Academy to graduate and then by the Presbytery COM to serve.  Courses, Events, Individual and Small Group 
interactions, guidance by your Educational Advisor ARE INTERVENTIONS ONLY.  This means you will need to maintain a 
regimen of study and place yourself in learning situations through out your preparation and time of service. Graduation from this 
program in no way implies automatic approval of a CLP contract or passing of an Exam by COM.  

4. You are required to maintain active membership in a local church under session sponsorship as named on your application. If not, 
you will be automatically dropped from the program. Reapplication includes an application fee and will require pastoral reference 
and session sponsorship from your new church. Reapplication may require repeating and/ or taking additional courses. Please notify 
TIPS if you anticipate a transfer and request guidance.  

5. You are expected to seek the guidance of your TIPS Educational Advisor (an ordained minister).  
6. You may request a leave of absence for up to 6 months, per degree plan.  To assure that your degree plan is not voided verify that 

this request is approved and on file. If your degree plan is voided, you may re-apply. Reapplication includes an application fee and 
may require repeating and/or taking additional courses.  

7. After completion of both courses, submission and approval of the study guide packet, request to take the Comprehensive exam. 
8. Pass at a satisfactory level Comprehensive TIPS administered written exam.  
9. The Book of Order may mandate changes and if so those will be automatically applied to your degree plan.  
10. Signature of the Degree plan gives permission is to TIPS to copyright and publish any intellectual materials, photo, assignments, 

feedback, projects, data submitted by you to TIPS in any media format. Please carefully document the use of any material from any 
sources that are not your own. 

 
*If you have completed CLP training elsewhere, you may submit a request for Educational Evaluation to determine transfer of comparable 
courses/programs.  This must be done before you submit and receive approval of a Degree Plan. 
 

AUTHORIZATION 

I have read the degree plan, understand what is required and agree to abide by this Degree Plan. I am aware that this degree plan will be 
automatically upgraded to meet any changes in the requirements of the Book of Order, and that may impact my approval to graduate and may 
require me to complete additional work.  I understand that upon gradation I may call myself a Post Graduate CLP Student, but I may not 
represent myself as a Commissioned Lay Pastor. As a student, a CLP Post-Graduate of TIPS, and/or when an active CLP, I agree to complete 
and submit documentation to TIPS a minimum of two additional courses (TIPS advanced courses and Transfer courses approved by TIPS), 5 
events per academic year and attend the annual TIPS meeting.   A transfer of my expedited file to another Presbytery requires BOTH my and 
the receiving Presbytery’s formal request in writing.   

Student Signature _________________________________________________ Date _________  

Dean Signature _________________________________________________ Date _________  

Comments:   

                 (Revised Dec. 1, 2004) 
(Revised July 3, 2004)) (Revised Sept. 1, 2005) 

(typo correction: 12 required, 4 electives Jan. 25, 2005) 
(Revised 2/17/06) 

(Revised 9/1/2006) 
 
 




